USMC ServMart Quick Start Guide

In order to access the USMC ServMart website, you must complete the following steps:

1. Membership Registration: register for membership on the USMC ServMart website
2. Request DoDAAC: request a DoDAAC from your DoDAAC Point of Contact (Approvers Only)
3. Request DoDAAC Password: Request a password for your registered DoDAAC (Approvers Only)

Membership Registration:
1. On the front page of the USMC ServMart website (www.usmcservmart.gsa.gov), click on the
“Register” link in the Account Login box
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Request DoDAAC (Approvers Only):

1. Once you receive confirmation of approval, you may begin browsing the store. If you are going to
pay with a Government Issued Purchase Card, you may add items to the cart and check out, i.e.
pay for, your items. If you wish to use a DoDAAC to pay for your items, you must request a
DoDAAC from your USMC DoDAAC point of contact. The information for requesting a DoDAAC, as
well as applicable points of contact, can be found by clicking on the “If you need a DoDAAC, click
here for instructions” link on the front page of the USMC ServMart page located directly under
the Account Login Box:
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Ifyou need a DoDAAC, click here for The goal is to provide Marine Corps customers with quick, consistent access to a wide array of products while minimizing time and costs

instructions. spent on routine purchases. All orders are requisitions and can be placed via government purchase card or valid RUC. While this site has
just begun its pilot testing phase, we invite you to explore and submit any or ions to usmecservmart@gsa.qoz. Check

Ifyou need a DoDAAC word, click back often as we continually work to improve the site and increase the product offerings.

here far instructions. Thanks for visiting.
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2. You will be taken to the Apply for DODAAC information page which will guide you to the correct
point of contact for obtaining a DoDAAC within the USMC.
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Apply for DoDAAC

Department of Defense Activity Address Code
Dolneed a DODAAC?
Finging Your DoDAAC Point of Contact

Department of Defense Activity Address Code (DoDAAC)
The DODAAC is a B-position alphanumeric code that authorizes requistion activities for a specific customer. & DoDAAC s required for FEDSTRIP

ordering. Invoices for your GSA Global Supply purchases are generated through the U.S. Treasury's OPAC system

Need & DaDAAC? Reguest for DODAAC numbers are firmiy controlled. All requests must be on Agency letterhead and forwarded to the GSA designated
point of contact for your Agency.
Do Ineed a DoDAAC?

£ DoDAAC is requried if you intend to make purchases using FEDSTRIP ordering procedures andior if you wish GSA Finance to kill your activity or
agency through the U S. Treasury's OPAC system. An AAC is not required if you intend to use your purchase card for

USMC DoDAAC Points of Contact

Contact Phone DSN
James Rod (229) 639-7432 567-7432
Wanetta Carr (229) 639-8653 567-8653

Brian Stadsvold (229) 639-9008 567-9008
Cameron Klunder  (229) 633-8242 567-8242

E-Mail: usmcdodaaccsp@usme.mil

If you cannot locate your point of contact or if you have questions regarding DoDAAC assignments, please contact our Hotline at 1-877-
472-3777

Back to top
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Request DoDAAC Password (Approvers Only):

1. If you already have a DoDAAC or have requested and received your new DoDAAC, you will need to
set up a Password on the USMC ServMart website.

2. On the front page of the USMC ServMart website, click on the “If you need a DoDAAC Password,

click here for instructions” link, OR

ﬁ USMC SERVMART
B Trecooroe

User
Welcome to the USMC ServMart
Password: On 26 October 2007, Major General Edward G. Usher, Deputy Commandant for

» Installations and Logistics, and Commissioner James A. Williams of GSA's Federal
(@ Acquisition Service signed a Memorandum of Agreement to designate GSA as the 4th-
= Pt party logistics (4PL) provider for readily available commercial supplies. t
To obtain a User

ID/P_assword, please Speaking of the agencies' collaboration on this supply concept, General Usher said "I'm so
register. If you need a impressed with how far we've moved ahead in this effort. We built the plan, moved into

reminder for an existing assemnbly, and now we're maneuvering. We're achieving our objectives."
account please click here.

® Ifyou need a DoDAAC, clickhere for The goal is to provide Marine Corps customers with quick, consistent access to a wide array of products while minimizing time and costs
instructions. spent on routine purchases. All orders are requisitions and can be placed via government purchase card or valid RUC. While this site has
just begun its pilot testing phase, we invite you to explore and submit any comments or suggestions to usmcservmart@agsa.qov. Check
Ifyou need a DODAAC Password, click| Back eften as we continually work to improve the site and increase the product offerings.

here for instructions. Thanks for visiting,

QUICK START GUIDE
WHAT'S NEW?

Please clickthe GO button to view the Quick Start Guide. The

» 2013 Calendar Refills Quick Start Guide explains the basics of what is needed to
» Click here ta learn more about changes in the way GS& access the site, obtain a DoDAAC and check out. .
identifies "areen” products. co }
-5

» "Thank vou" for Customer Satisfaction Surveys

TUTORIAL

Please click on the GO button to view & tutorial on how to
maximize your USMC ServMart online experience, Topics
include: registering, searching, purchasing, checking
requisition status and other important USMC ServMart
features,

Powered by GSA Advantage!

3. Log into USMC ServMart and click on (1)Your Profile, (2) Edit Methods of Payment, and then (3)
Apply for a Password
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4. You will see the DoDAAC Password Request page which will show your USMC ServMart Login ID,
the phone number associated with that ID and the e-mail associated with that ID. Enter the
DoDAAC for which you would like to create a password in the (4) AAC/DoDAAC field and click the
(5) Submit button:
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DoDAAC Password Request

If you currently have an Activity Address Code (AAC or DoDAAC) and wish to order from USMC ServMart, enter your 4AC/DoDAAC and click "Submit™ to
send your request for a password to GSA, If the information below is incorrect, please update your profile before submitting a password request,

Mame: JOHMPROFILE HARRIS
Phone: 703-572-4501

E-Mail: johnb.harris@qgalias.gsa.qov

Gocmoms [ D4
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* Note: & password is not required if you intend to use your gowvernment purchase card for purchases.

5. The password, once created, will be sent to the e-mail associated with your USMC ServMart Login
ID.



USMC ServMart Quick Start Guide

After you have completed these steps, you are ready to proceed with accessing the USMC ServMart
and purchasing items using your DoDAAC.



